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MOJIOKEHHUE O 3ALIUTE MEPCOHAJIBHBIX TAHHBIX YYACTHHUKOB
OBPA3OBATEJILHOI'O ITPOLIECCA
MYHUIUATIAJIBHOT'O BIOJKETHOI'O OBIIEOBPA30BATEJIBHOT'O YUPEXEHMS
MOTBITMHCKA ST CPEJTHSIST OBIIIEOBPAZOBATEJIBHAS IIIKOJIA Ne2.

1. O61mmne moJioskeHust

1.1. Ilensto manuoro ITosoKeHUs SBISETCS 3allUTA NIEPCOHAJIBHBIX JIaHHBIX
YYaCTHHKOB 00pa30BaTEIbHOTO MpOIecca OT HECaHKI[MOHMPOBAHHOIO JIOCTYIIA
HETIPaBOMEPHOI'0 WX MCIIOIb30BAHUS UJIH YTPATEL.

1.2, Hacrosmiee ITonoxxenne pa3paboTaHO Ha OCHOBAHMH  CTaTeil
Koncrurynuu PO, Tpynosoro Konexca P®, Kozxekca 06 aqMEHHCTPATHBHBIX
npasonapymenusax P®, 'paxnanckoro Koxexca P®, Yromosroro Kopekca P®,
OGenepanphoro 3akona «O6 wuH(OpMaIMH, MHDOpMATH3aIMK W 3aIlUTe
uHopmarun», PenepansHoro 3akona Poccuiickoit ®enepauun ot 27 uros 2006
r. N 152-®3 «O mnepcoHanbHBIX aHHBIXY», [l0CTAHOBICHHUS IIpaBuTenncTBa
Poccuiickoit ®enepanun or 17 mos6ps 2007 r. N 781 r. "O6 YTBEPKICHUU
[Tonoxenuss o6 oGecreyeHnn 6e30MacHOCTH NEPCOHAIBHBIX [@HHBIX TIPH HX
00paboTke B MHPOPMALMOHHBIX CHCTEMAX MePCOHATBHBIX TAHHBIX"

1.3. IlepcoHanbHble NaHHBIE OTHOCATCS K KATeropui KOH(pHIEHIHATHHOMN
MHQOpMALMH. PeXuM KOHGUIEHIMATEHOCTH epCOHATBHBIX JAHHBIX CHAMACTCS B
Cllydasx 00e3MYMBAHUS MM 10 HCTEYEHHH 75 JIeT cpoka XPaHEHH, €CI HHOe He
OIIPEEIIEHO 3aKOHOM.

1.4. Hacrosmee Ilonoxxenne yTBepxkmaeTcss W BBOIMTCS B JeiCTBHE
[IPUKa30M JHPEKTOpa IIKOJIBI U SBJISIETCS 00sI3aTEbHBIM JJIS MCIIOJHEHHUS BCEMHU
pabOTHUKAaMH, HMEIOIIUMU JOCTYIl K IIE€PCOHANBHBIM JaHHBIM YYaCTHUKOB
00pa3oBaTenbHOrO IMpolecca.

2. ITonsiTHE H COCTAB MEPCOHATBHBIX AAHHBIX

2.1. TlepcoHanbHBIE JaHHBIE YYACTHHKOB o0pa30BaTeIbHOrO Ipolecca —
HH(OpMaNKs, HeoOX0uMas PabOTONATENIO B CBSA3H C TPYIOBBIMH OTHOIIEHUSIMHA U
Kacaromuecss KOHKpeTHOro paborHuka. Ilox wuHbopManmeir o paGoTHHKax
TIOHMMAIOTCS CBEIEHHS O (haKTax, COOLITUSIX U 0OCTOSTENLCTBAX JKUZHH paboTHHUKa,
TIO3BOJISIOIIKE UIAEHTH(PUIUPOBATE €0 JTHYHOCTS.



2.2. B cocraB mepcoHampHbIX JTaHHBIX

nmponecca BXOISAT:
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- AHKETHbIE M OHorpapuyueckue naHHbIe;

- obpa3oBaHue;

- CBEIICHUS O TPYZIOBOM U 0OOIIEM CTaiKe;

- CB€ICHHUS O COCTaBe CEMbH,
- IIaClIOPTHEIE J1aHHBIE;

- CBEJICHHUSI O BOMHCKOM yuere;
- CBEJICHHS O 3apabOTHOM I1aTe coTpynHuKa;
- CBGJICHUSA O COL[MANBHBIX JIbrOTAX;

- CIICHHaJIbHOCTB;

- 3aHMMaemasl J0JDKHOCTb,
- Hallu4ue CyuMocTeii;
- 4JIpEC MecTa JKUTENIbCTBA,

- IoMaInHui Tenedon;

YYaCTHHKOB 00pa30BaTeb»HOro

- MECTO PabOTHI HITH Y4eOB YIEHOB CeMbHU I POJICTBEHHHKOB;
- XapaKTep B3aHMOOTHOIIEHHUH B CEMbe;
- CONIepIKaHKUE TPYAOBOTO JOrOBOpA;

- COCTAaB IEKIApUPYEMBIX CBEJICHUHN O HATHYHK MaTepHalbHBIX LEHHOCTEI;
- COICPXKaHKE NeKIapaluy, I0aaBaeMoii B HAJIOTOBYIO HHCIIEKIUIO;

- IOATMHHUKY ¥ KOITMH MTPUKA30B 110 JUYHOMY COCTaBY;

- JIMYHBIE J1ej1a U TPYOOBBIE KHUKKH COTPYIHHUKOB;

- OCHOBAHUA K IIpUKa3am 110 JINYHOMY COCTaBy;,

- JeJia, cozepixkalue MaTepHuabl

IIO  ITOBBIIIEHUIO KBaJ'II/I(bI/IKaI_II/II/I )54

TICPETIONTOTOBKE COTPYIHUKOB, MX ATTECTAIHH, CITY’KEOHBIM pacciieI0BaHusIM;

- KOIMH OTHYCTOB, HANIPABJISIEMbIE B OPr'aHbl CTATHCTHKIL.

2.3. JlaHHBIE TOKYMEHTBI SIBIISIOTCS KOH(QUIEHINATbHBIMH, XOTS, YUYHTBIBAS
HX MAaccoBOCTb U eIMHOE MECTO 06PabOTKH 1 XPaHCHHUS - COOTBETCTBYIOIIMIA TpH(

OrPaHUYEHUS HA HUX He CTaBHUTCH.

3. O6paboTka mepcoHaNbHBIX AAHHBIX

MonyueHue
NePCOHAJIbHBIX IOaHHBIX

[lpoBepka
HOCTOBEPHOCTU
TNI€PCOHAJILHBEIX aHHBIX

HakoneHue
NNepCOHAJNIbHEIX IaHHBIX

— I



| | |

Bron YuerT CucremaTuz3alumsa
B OaHK HOaHHBIX

KoHTpOJIB
obecrieyeHus
COXPaHHOCTHU
PasrpaHunueHue PezepsBHOe PeBususa
nocTyrna KOIMPOBaHMe
BoccTaHoBIeHME

KoMBuHUpoOBaHue

AHanmus Beimaua OBHOBJIEHUE
10 3arnpocy

ApXMBHOE XpaHeHUue

| | I

OnucaHue SKcrnepTusza [lepenaua
LIeHHOCTU Ha TIIOCT.
XpaHeHre
I
YHUUTOXEeHMe
Cxema 1
Sl ITon 00paboTKoi IEPCOHANBHBIX  JaHHBIX  YYaCTHUKOB
06pa30BaTeanoro Imponecca ITIOHUMAETCA I[TOJIYYCHHCE, XpaHECHHE,

KOMOMHUpOBaHHME, Iepefadya WM JH060e JPYroe HCIOJIb30BaHHE MEepPCOHAIBHBIX
TaHHBIX.

3.2. B umemsx obecneueHuss mpaB u CcBOOOX 4YenoBeKka M IpakJaHHHA
paboTonatens ¥ €ro INpPEeACTABHTENM MpU O0OpabOTKe IepCOHATBHBIX JAHHBIX
YYaCTHHKOB 00pa3oBaTeNIbHOTO Ipolecca 00s13aHbl COOMONaTh CIeYIOIHe 00Ine
TpeOOoBaHUS:

3.2.1. ObpaboTka IepCOHANbHBIX MTaHHBIX YYaCTHHKOB 0OPa30BATENHHOrO
npomecca  MOXET OCYMIECTBIIATBCS MCKIIOYUTENBHO B IENAX 00ecHedeHus
COONIOZIEHHs 3aKOHOB U HHBIX HOPMATHMBHBIX IPABOBBIX AKTOB, CONCHCTBUS B
TPYZIOYCTPOUCTBE, 00yYEHHH M INIPOIBMIKECHUH 110 CIIyXkOe, 0OecIedeHns JTUIHOM
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0e30macHOCTH, KOHTPOJS KOJMYECTBA W KAdecTBA BHITONHIEMOM paboTel u
obecrieyeHns: COXpaHHOCTU MUMYIIECTBA.

3.22. Ilpu ompenenenus ob6beMa U COXEpIKAHMUS ob6pabaTeiBaeMbIX
IEpCOHATBHBIX JaHHBIX YYaCTHUKOB 00pa3oBaTeNbHOrO Mpolecca paboTomaTeNb
AODKEH pyKoBoAcTBoBaThCs Konctutynumer Poccuiickoit Menepanuu, TpynoBsim
KonexcoM u mHBIME (eliepanbHbIME 3aKOHAMH.

3.2.3. TlomyueHue mepCOHANBHBIX TAHHBIX MOYKET OCYILIECTBIISITHCS  KaK
ITyTeM IPEe/CTaBJICHHUS UX CAMUM YYaCTHUKOM 00pPa30BaTesIbHOTO MpoIlecca, TaK
IIyTEM IIOJIyYE€HHUS UX U3 HHBIX HCTOYHUKOB.

3.2.4. IlepcoHanbHble NTaHHbBIC CIEAYET MOJNYYaTh y CAMHX YYaCTHUKOB
oOpasoBaTenbHOr0  mporecca. Ecim  HepcoHanbHBIE  AHHBIE YYaCTHUKOB
00pa3oBaTeNLHOrO MpoLecca BO3MOXKHO TONYUATh TOIBKO y TPETbel CTOPOHEI, TO
TOT JOJDKEH OBITh YBEJIOMJIEH 00 5TOM 3apaHee W OT HEro MOKHO OBITh [IOJIyYEeHO
NICbMEHHOE ~ cornacue. JIUpeKTop IIKONBI JOJKEH COOOIIUTH O  LesX,
IIpEAIIoNaraéMbIX UCTOYHUKAX M CIIOCOOAX IOJIyYeHHUS IIePCOHANBHBIX NAHHBIX, a
TaKk e O XapakTepe MOUIeKAIIUX IIOMYyYeHUIO [EPCOHAIBHBIX JAHHBIX U
TMOCIEACTBHUAX 0TKA3a pabOTHUKA JIATh MUCHMEHHOE COTJIACHE Ha MX IIOy4YeHH e,

3.2.5. JlupexTop WIKONBI He HMMeeT IIpaBa nojlyyatb U 0OpabaThIBaTh
[IEpCOHATbHBIE  NAaHHbIE yYacTHHKAa 00pa30BaTENLHOTO —Mpolecca 0 ero
[IOJIMTHIECKHX, PEIMTUO3HBIX M MHBIX YOEXKIEHUAX M YacTHOW XKHU3HH. B croyyasx,
HCIIOCPEACTBEHHO CBS3AaHHBIX C BOIPOCAMH TPYAOBBIX OTHOINEHHH IaHHBIE O
YacTHOW JKM3HM pabOTHUKA (MHGOPMALHUS O >KU3HENEATETLHOCTH B chepe
CEMEHHBIX OBITOBBIX, JIMYHBIX OTHOLICHHH) MOTYT GBITH [OJNYYEHBI U 06paboTraHbl
paboToaaTeneM TONBKO C ero MICHMEHHOIO COrIACHS.

3.2.6. JlupeKkTop IIKOJNBI HE MMEeT IPaBo IoJly4yaTb U 00pabaThIBaTh
IEpCOHANIBHBIE TAHHbIE YYACTHUKOB 00Pa30BaTeILHOrO Ipolecca 00 MX UIEHCTBE
B OOIIECTBEHHBIX OOBEIMHEHHSX HIM €ro mpodhCor3HOMN JeATEIbHOCTH, 3a
HCKIIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX (elepaabHbIM 3aKOHOM.

3.3. K obpaborke, nepenade u XpaHeHHIO EPCOHANLHBIX TAHHBIX paboTHHKa
MOTYT UMETh JOCTYI COTPYAHUKHU:

- Oyxranrepuu;

- MeJIpabOTHHK;

- 3aMECTUTEIM JUPEKTOPA IIKOJIBI;

- KJIaCCHBIE PYKOBOJIUTEIH;

-pabOTHUKH IIEHTpPA 3aHATOCTH HACEIEHUs IS TPYAOYCTPOMCTBA yUaITUXCs B
KaHUKYJISIPHOE BpeMsl.

3.4. Hcnonp3oBaHue NepCOHANBHBIX MaHHBIX BO3MOKHO TOIBKO B
COOTBETCTBHH C LIEJISIMH, ONPENETUBIINMHI UX TIOIydYeHHe.



3.4.1. TlepcoHanpHble HaHHBIE HE MOTYT OBITH MCIIOJIE30BAHBI B IIEJIAX
NPUYUHEHHUS! WMYIIECTBEHHOTO M MOpPAJbHOIO Bpelda IpaxKiaaHaMm, 3aTpyIHCHH
peasn3anuu mnpas u cBoOoxa rpaxaan Poccuiickoit denepaunn. OrpanuyeHune mnpas
rpaxaan Poccuiickoit Mejepany Ha OCHOBE HCIIOJIB30BaHUs WH(POPMAIMU 00 uX
COLMAIBLHOM MTPOUCXOXKICHHUH, O PACOBOI, HAIMOHAJILHOM, SI3bIKOBOM, PEJTUTHO3HOM
W TApTHHHOW NPHHAMJIEKHOCTH 3alpelleHO0 U Kapaercs B COOTBETCTBHH C
3aKOHOATEECTBOM.

3.5. Tlepenava mepCcOHANBHBIX JAaHHBIX BO3MOXKHA TOJBKO C COIJIacus
yY4aCTHUKOB  00pa3oBarelbHOrO  Ipolecca WMIM B CIydasx,  IIPsIMO
IIPEeTyCMOTPEHHBIX 3aKOHOAATEIIbCTBOM.

3.5.1. IIpu nepenaye mepcoHaIbHBIX JAHHBIX YYaCTHUKOB 00pa30BaTENILHOIO
mpolecca JOJDKHBI COOIOAAThCs Clenyroline TpeOoBaHus:

- He coo0aTh MepCOHAJbHbIE IaHHBIE YYaCTHHKOB 00pa30BaTEIbHOIO
mpolecca TpeTbeil cTopoHe 0e3 MICHMEHHOI'0 COIJIacus, 3a UCKIIFOUEHUEM CIIy4aes,
KOTJla 3T0 HEOoOXOJMMO B LEJSX NMPEeayNpexaeHUsl yIpo3bl )KU3HU U 3]J0POBbIO, a
TaK)Ke B CITy4dasiX, yCTaHOBJIEHHBIX (pe/iepajbHbIM 3aKOHOM;

- He cooOIIaTh IepcoHANbHBIE ITaHHBIE YYaCTHHUKOB 00pa3oBaTebHOIO
mpolecca B KOMMEpPUYECKHUX IeJsX 0e3 MMCbMEHHOTO COrIacus;

- MPenynpenuTh JHL, MOJy4alollUX IepCOHANbHbIE JaHHbIE YYaCTHHUKOB
00pa3oBaTeNbHOTO Mpolecca O TOM, YTO ITH JaHHbIE MOTYT OBITh UCIIOJIb30BAHBI
JUIOb B LENSAX, U1 KOTOPBIX OHM COOOIIeHbI, U TpeboBaThb OT ISTUX JIHII
MOATBEPXKIEHUST TOTO, YTO OTO MpaBwiio coOmoxeHo. Jluma, mnomyvaromue
NepcoHaNbHbIE  JaHHble  00s3aHBl  COONMIOJATh  PEXKUM  CEKPETHOCTH
(koHuIeHIHATBHOCTH). J[aHHOEe TOJIOKEHHe He paclpocTpaHseTcss Ha OOMeH
NePCOHAIBHBIMU TaHHBIMH B MOPSIJIKE, YCTAHOBICHHOM (he/iepabHbIMU 3aKOHAMH;

-+ paspemiaTb ~ JOCTYIl K  TI€PCOHAJIBHBIM  JIaHHBIM  YYaCTHUKOB
o0pa3zoBarelpHOTO IIpollecca  TOJIBKO CIENHalbHO YIIOJHOMOYEHHBIM JIHMIlaM,
oTnpe/eIeHHbIM MPUKA30M 10 OpraHu3aliy, INPU 3TOM YKa3aHHbIE JIMLA JIOJDKHBI
UMEeTh IIpaBO IMOJy4yaThb TOJBKO T IEepCOHAJbHbIE JaHHbBIE YYaCTHUKOB
o0pazoBaTenpHOro Mpoliecca, KOTOPble HeOOXOAMMBI JIJISl BBITIOJHEHUSI KOHKPETHBIX
bynximit;

- He 3ampamuBaTth HHHOPMAIIUIO O COCTOSIHUM 30POBbs paOOTHHKA IIKOJIBbI,
32 HCKJIIOYEHHEM TeX CBEJEHHUH, KOTOpPbhIE OTHOCSTCSA K BOIPOCY O BO3MOXKHOCTHU
BBITIOJIHEHHSI paOOTHUKOM TPYAOBOH (YHKIIHH;

- IepefaBaThb IE€pCOHAJbHbIE JaHHbIEe pabOTHUKA IPEACTABUTEISM
pabOTHUKOB B TOpsiKe, ycTaHOBIeHHOM TpynoBeiM Koniekcom, W OrpaHUYMBATEH
3Ty MH(OPMALUIO TOJBKO TEMHU IEepPCOHAIBHBIMH JaHHBIMU paOOTHHKA, KOTOpHIE
HEOOXOUMBI ISl BHITOJIHEHUSI YKa3aHHBIMU MTPEACTABUTEISIMU X (DYHKIIUH.
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3.5.2. llepenaya mepcOHANBHBIX JAHHBIX OT JepXKaTejs WA er
IpeJICTAaBUTENIE BHEIIHEMY MOTPEOUTETI0 MOXKET IOMYCKAThCs B MHUHHMAaJbHEL
00beMax M TOJBKO B LEJISIX BBIIOJHEHHs 3a/1a4, COOTBETCTBYIOIIUX O0O0BEKTHBHO!
IIpUYrHE cOOpa ITUX TaHHBIX.

3.5.3. Ilpu mepeznaye mepcoHaNbHBIX TAHHBIX PaOOTHHKA MOTPEOUTENAM (
TOM YHCJI€ ¥ B KOMMEPYECKHX LIEJISIX) 3a Mpeesbl OpraHu3aiui JUPEKTOP IIKOJIE
HE JIOJDKEH COOOIIaTh 3TU JaHHbIE TPETheW CTOpOHE 0e3 MMCHMEHHOIO COTJIACH
paboTHHKA, 3a HCKIIOYEHHEM CilydaeB, KOrJa 3TO HEeOOXOAUMO B IIEJIT
NPeayNpeXACHUsT Yrpo3bl JKM3HM U 3H0POBBIO PAOOTHHUKA WJIM B CIIydYasx
YyCTaHOBJICHHBIX (heZiepabHbIM 3aKOHOM.

3.6. Bce mepel KOHOHIEHINAIBHOCTH TIPH cOOpe, 0O6pabOTKE M XpaHEeHH
IePCOHAIBHBIX JTAHHBIX YYaCTHUKOB o0pa30BaTeNbHOTO IPOIIeCC
pacnpocTpaHsOTCS ~ Kak ~ Ha  OyMakHble, TaKk ¥  Ha  3JIEKTPOHHEI
(aBTOMaTH3UpPOBaHHbIE) HOCUTENN HH(MOPMALHH.

3.7. He nomyckaeTcsi oTBedaTh Ha BOIPOCHI, CBS3aHHBIE C Mepeayei
MepCOHaIbHOM HH(OPMAIUH 110 TeJe(OoHy WK (aKcy.

3.8. XpaHeHue NepCOHANBHBIX TAHHBIX JOJDKHO IPOMCXOAUTH B IMOPSIKE
UCKJIFOYAOIIEM UX YyTPaTy WM UX HEITPaBOMEPHOE HCII0JIL30BaHMUE.

3.9. Ilpu NOpPHHATHM peIleHUi, 3aTparuBalOMUX HHTEPEChl PABOTHHK:
IIKOJIBI, pabOTONATENh HE MMEET IIpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX TaHHBI?
paboTHHUKA, MOMYYEHHBIX MCKIIOYMTENBHO B pe3ysibTaTe UX aBTOMATU3MPOBAHHO]
00pabOTKM MIIM 3NEKTPOHHOIO II0JydeHHus. PaGoTomarens yYHTHIBAET JIHYHbI
Ka4yecTBa pabOTHUKA, €ro 10OPOCOBECTHBIN 1 5 (HeKTUBHBIHA TPYI.

4. TocTyn K nepcoHaJbHbIM AaHHBIM

4.1. BayTpenHuit 1o0CTyn (ZOCTYII BHYTPH OpraHU3alliHg ).

4.1.1. IlpaBo n0ocTyna K MepcOHAIbHBIM JaHHBIM COTPYIHUKA HMEIOT:

- IUPEKTOp IIKOJIBI;

- PYKOBOJMTEIHM  CTPYKTYPHBIX IOApA3JEJeHH [0  HaIlPaBJIEHUIC
AESITEIbHOCTH  (3aMECTUTENH  JUPEKTOpa  IIKOJLI,  OTBETCTBEHHBIH 3¢
JIeJIONIPOU3BOICTRO);

- caM pabOTHHK, HOCUTEb JaHHBIX.

- Jpyrue COTPYAHWKH IIKOJIbI IIPH BBIOJHEHHH HMH CBOMX CIIY)KEOHBIX
00s13aHHOCTEHH.

4.1.2. TlepeveHb /ML, HMMEIONMX JOCTYI K IEPCOHATBHBIM JAHHBIV
PabOTHHKOB, OIPENeNIEeTCs IPUKA30M JUPEKTOPA IITKOJIEL.

4.2. BHemHu#t gocTyi.



7

4.2.1. K d4uciy MaccoBBIX IOTpeOHTENEeil MEePCOHANBHBIX JaHHLIX BHE
OpraHu3allMd  MOXXHO OTHECTH TIOCYJapCTBEHHBbIE U  HEroCyIapCTBEHHBIE
(QyHKIMOHAIBHBIE CTPYKTYPBI:

- HAJIOTOBbI€ MHCIIEKIIHH;

- IPaBOOXPAHUTENIbHbBIE OPTaHbl;

- OpraHbl CTAaTHCTHKU;

- CTpaxoBbI€ areHTCTBa;

- BOGHKOMATHI;

- OpPraHbl COLUAIBHOTO CTPaXxOBaHMUS;

- IGHCUOHHBIE (OHJIBI;

- Mo/Ipas/ieJIeHHs] MyHHIIUIIAIbHBIX OPTaHOB yIIPaBJICHUS;

4.2.2. Han3opHo - KOHTPOJIBHBIE OpraHbl MMEIOT JOCTYN K HH(pOpMAaIHu
TOJILKO B chepe CBOei KOMITETEHIIHH.

4.2.3. Opra#usanyu, B KOTOPbIe COTPYAHHK MOXKET OCYILECTBIIATH
NEePEeYUCIICHHs ICHE)XHBIX CPEJCTB (CTPaXxOBble KOMITAHHH, HETOCYIapCTBEHHBIE
ICHCHOHHBIE (POH/IBI, 6JIArOTBOPHTEIIBHBIC OPraHU3aAMHU, KPEJUTHBIE YUPEKICHHS),
MOTYT IOJIYYUTh OCTYIl K ME€PCOHAIBbHBIM JaHHBIM paOOTHHKA TOJILKO B Cliydae
€ro IMCbMEHHOT0 pa3peleHusl.

4.2.4. Jlpyrue opraHu3ainuq.

CeezieHust 0 paboTaroleM COTPYIHHKE HJIM YXK€ YBOJEHHOM MOTYT OBITH
IPeIOCTaBJICHbl IPYrOi OpraHM3alui TOJBKO C MMCbMEHHOIO 3alpoca Ha OJiaHKe
OpraHu3aliy, C TPUJIOKEHHEM KOIUU HOTApUaJbHO 3aBEPEHHOIO 3asBJICHMS
paboTHHUKA.

[lepconanbHple  TaHHbIE COTPYAHHKAa MOTYT OBITH  IIPEIOCTABIIEHBI
POACTBEHHUKAM HJIK YJ€HAM €ro CEeMbU TOJBKO C MHCHMEHHOIO pa3pelleHus
CaMOT0 COTpYIHHUKA.

B ciyyae pasBona ObiBHIast cympyra (Cympyr) UMEIOT IpaBO OOPATHTHCS B
OpraHM3alHIO ¢ IMCBMEHHBIM 3alIpOCOM O pa3Mepe 3apaboTHOM MIaThl COTPYIHUKA
6e3 ero cornacus. (YK P®D).

5. 3amuTa nepcoHaNbHBIX JAHHBLIX

5.1. Tlox yrposoif wunum OMAaCHOCTHIO YTpPaThl MHEPCOHANBHBIX JAHHBIX
IIOHMMAETCsl EJUHUYHOE WM KOMIUJIEKCHOE, peaJlbHOe WM IIOTEHIMAJIbHOE,
aKTHBHOC MJIM TACCHBHOE IIPOSIBJIICHHUE 3JI0YMBIIIIEHHBIX BO3MOKHOCTEH BHEIIHUX
WM BHYTPEHHHMX HMCTOYHHKOB “yrpo3bl CO3[aBaTh HEOJAroNpHUATHBIE COOBITHS,
OKa3bIBaTh [I€CTAOMIIM3MPYIOLIee BO3ACHCTBIE Ha 3alUIAeMyI0 HH()OPMAIIHIO.

5.2. Puck yrpo3sel ro0bIM HH()OPMAI[OHHBIM pecypcaM CO3Jal0T CTHXUITHBIE
OelCcTBAs, SKCTpeMallbHble CHTYalHH, TePPOPUCTHYECKHE MeiiCTBHS, aBapuu
TEXHUYECKUX CPEJICTB M JIMHUU CBS3U, ApPyrHe OOBEKTHBHBIE 0OCTOSTENLCTBA, a
TaK)Ke 3aMHTEPECOBAHHbIC U HE3aWHTEPECOBAHHbIE B BOSHUKHOBEHUH YTPO3bI JIHIA.



5.3. 3amuTta TEpCOHANBHBIX MaHHBIX MPEJACTaBIsIeT COOOM  JKEecTK
periamMeHTHPOBaHHBIN u JUHAMUYECKH TEeXHOJIOTUYECKHUH IIPOIIECH
NpeAyNpeK Ao HapylIeHHne IOCTYIHOCTH, IeJOCTHOCTH, TOCTOBEPHOCTH
KOH(UIEHIMAIBHOCTH NEPCOHAIBHBIX JIAHHBIX W, B KOHEYHOM  CUET
o0ecreunBalOIUi TOCTATOYHO HAJEKHYI0 0€30MMacHOCTh HH(POPMAIIUU B TIPOIECC
YIIPaBJIEHYECKON U IIPOU3BOACTBEHHOM IESITEIbHOCTH KOMITAHUH.

5.4. 3amura nepcoHaNbHBIX JaHHBIX PaOOTHUKA OT HENPABOMEPHOI'0 U
UCIIOJIb30BaHUs MJIM yTPAThl TOJDKHA OBITh oOecriedueHa paboToaTeseM 3a CUeT er
CPEICTB B NOPSAAKE, YCTAHOBIEHHOM (heliepaibHbIM 3aKOHOM.

5.5. «BHyTpeHHsIsI 3a1IHTa».

5.5.1. OcCHOBHBIM BHHOBHMKOM HECAHKI[HOHHPOBAHHOI'O JIOCTYyIa
[IEpCOHAJILHBIM JIaHHBIM SIBJISIETCS, KaK IIPaBUJIO, IEepCOHa, paOOTaOIIHiA
JOKyMEeHTaMu U 0a3aMH JaHHBIX. PeriameHTtanus JOCTyna IlepcoHaa
KOH(UACHIUAIbHEIM CBEJEHUSM, TOKyMEHTaM M 0a3aM JIaHHBIX BXOIUT B YHCII
OCHOBHBIX  HAaNpPaBICHUH  OpraHu3allMOHHOW  3almuThl  HH(pOpMaluu
IpeJHasHayeHa Uil pasrpaHUYeHUs] IOJHOMOYMNM MEXIy PpPYKOBOIUTEIISIMH
CllelMaJINCTaMU OpTraHU3allHH.

5.5.2. Jlna obecrneyeHWH BHYTPEHHEW 3aIlMTHl I[E€PCOHAJIBHBIX TAHHBI
pabOTHUKOB HEOOXOIUMO COOJIOIATh PSAI MEP:

- OIPaHMYEHUE U perjiamMeHTalus cocTaBa pPabOTHHKOB, (YHKIHOHAIHHBI
00513aHHOCTHU KOTOPBIX TPEOYIOT KOH(HIEHIIHAIBHBIX 3HAHUIA;

- cTporoe M30HMpaTeNbHOe U 0OOOCHOBAaHHOE pacrpefielieHue TOKYMEHTOB
UH(popMaIuu Mexay paboTHUKaMHU;

- paluoOHalbHOE pa3MelleHue pabouynx MecT pabOTHUKOB, MPH KOTOPO!
UCKJIIOYaI0Ch ObI OECKOHTPOJIBHOE HCIIOIB30BaHKE 3aIMIaeMOi HH()OPMAIIUH;

-* 3HaHMe pabOTHUKOM TpeOOBaHUN HOPMATHBHO — METOAMYECKHU
JIOKYMEHTOB I10 3aluTe UHQOPMAINK U COXPAaHEHHUH TalHBI,

- HaJd4yue HeoOXOAMMBIX YCJIOBHUH B TIOMENIEHHH MJIs paboThI
KOH(UASHIMATBHBIMUA JOKyMEHTaMHU U 0a3aMy JIaHHBIX;

- OIpeleNieHHe M perjaMeHTallds cocTaBa pabOTHHKOB, MMEIOIIUX IIPaB
J0cTyna (BXo/a) B IOMEIIeHHEe, B KOTOPOM HaXOIHUTCs BBIYUCIIUTENIbHAS TEXHHUKA,

- OpraHu3anus NopsKa YHUUTOXKEHUs HH(HOPMaIIHH;

- CBOEBPEMEHHOE BBISBICHHE HapyLICHHs] TpeOOBaHUU pa3pelIuTEeNIbHO]
CUCTEMBI IOCTyNa pabOTHUKAMU MOApa3IelIeHuUs;

- BOCHHTATENIbHAas U  pa3bsiCHUTENbHasT paboTa ¢ COTPYAHHKAM!
IO/Ipa3/ie/ieHus 110 NPENYNPEKACHUIO yTpaThl IIEHHBIX CBEIEHUU HpH padoTe
KOH(HIEHIIHATLHBIMU JIOKYMEHTAMH;

- He JIOIyCKAaeTCs: BblJada JIMYHBIX JeJI COTPYIHUKOB Ha pabodue MeCT
pYKOBOJIHUTENIEH CTPYKTYPHBIX MoJpasfeneHuil. JInunele nema MOTyT BbIIaBaThC
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Ha paboume MecTa TONbKO — AMPEKTOPY, paboTHMKAaM OT/eNa IepcoHana M B
ACKITFOUMTENbHBIX CIIydasx, II0 HHCbMEHHOMY paspellCHHIO IMpeKTopa, -
PYKOBOJIMTENIO CTPYKTYPHOTO  MOIPa3Ne/ICHIA. (Hampumep, IpH TIOATOTOBKE
MaTepHaioB JUIsl aTTECTAllNH pabOTHUKA).

553, 3amura [EpPCOHANBHBIX JAHHBIX COTpYAHHKA Ha HIIEKTPOHHBIX
HOCHUTEJISX.

Bce mamky, coaepiKarye nepcoHaibHble JaHHbIe COTPYIHIKA, JIOJKHBI OBITH
3aIMIIEHbl [TapoieM, KOTOPBIH co00maeTcs PyKOoBOIUTEIIIO CIy’KOBl yIpaBJICHHU
IIePCOHAJIOM U PYKOBOIUTEIIO cimy>x0bl HHGOpPMAIOHHBIX TEXHOJIOI M

5.6. «BHemHAd 3aUTA».

5.6.1. Jlmsa  3amlUThI KOH(UIEHIMAIbHOH — MH(bOpMalny  CO3MAI0TCA
[eieHanpaBieHHble  HeOJarompuATHbIE  yCIOBMA - M TPYAHOIPEOIOTIMBIE
[IPeNSTCTBUS IS JTULA, TIBITAIOMIET0Cs COBEPIINTE HeCaHKIMOHMPOBAHHBIN JOCTYII
w osnagenne uHopmanuei. llempio 1 pe3ylIbTaToM HECaHKI[MOHUPOBAHHOTO
poctyna K WHOOPMAIMOHHBIM pecypcam MOXKET OBITh HE TOJIBKO OBJIAZICHHE
LeHHbIMH CBEJEHHAMH ¥ MX HCIONb30BAaHME, HO M HX BUOU3MEHEHHE.
VHUYTOKEHHE, BHECCHHE BUpYCa, TMOAMCHA, danbcuduKanust  CONCPIKAHMUS
PEKBHU3UTOB JIOKYMEHTa U JIp.

5.6.2. Tlog MOCTOPOHHUM JIMIIOM MOHUMACTCAH AF000€ JIMI0, HE MMEIOIIEE
HETOCPeICTBEHHOTO OTHOIICHHS K JIeATEIBHOCTH HIKOJIEL, [IOCETHTENHN, PAOOTHHUKE
JPYTHX OpPTraHM3alUOHHBIX CTPYKTYP. [locTopoHHME JHMIa HE MOJ/DKHBI 3HATI
pacnpejenenue  (QyHKIHUH, paboume [POLECCHI, TEXHOJOIUIO  COCTABJICHHA
oopMIeHus, BEJGHUsS U XpaHCHHS NOKyMEHTOB, 1e] ¥ pabouux MaTepualos |
oTJIeJIe TIepcoHaa.

5.6.3. Jna obecneuenus 6HeuwlHel  3aujumbl NepCoHaNbHbIX — OAHHDbL
HeobXx00uUMO coBnI0damy pso mep:

- OPAJOK [pHeMa, ydeTa U KOHTPOIIST ASATEIIbHOCTH [IOCETUTETIEN;

- IPOITYCKHOM PeXUM OpraHu3arum;

- TeXHHYEeCKHEe CPEeJICTBA OXPaHbl, CUIHATM3alluH,

- TOpAIOK OXpaHbl TEPPUTOPHH, 3aHUil, MOMEINeHWH, TPAHCIIOPTHDI
CpEeICTB;

- TpeOOBaHMsA K 3aIIUTE pHbOpMAlMK TIpH MHTEPBHIOMPOBAHUA
cobecel0BaHUsAX.

5.7. Bce nuua, CBsS3aHHBIE C TOTYYCHHUCM, 00paboTKOM ¥ 3aIUTA
[epCOHANBHBIX JAHHBIX, 00s3aHbl MOAMUCATH 00513aTeNILCTBO O HepasrIalleHy
[epCoHAbHBIX JaHHBIX PAOOTHHKOB.

5 8. TTo BO3MOYKHOCTH TIEPCOHAIBHBIE TaHHBIE 00E3THIMBAIOTCA.
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59. KpoMe Mep 3alIMThl MEPCOHATBHBIX JAHHBIX, yCTaHOBJIEHHbIX
3aKOHOJIATEICTBOM, YUIaCTHUKHM 00pa3oBaTelbHOro nporecca 1 UX MIpeICTaBUTENN
MOTYT BBIpabaTEIBATh COBMECTHBIE MEPhI 3AllATDI MIepCOHATIBbHBIX AaHHbIX.

6. IlpaBa 1 00513aHHOCTH YIACTHHKOB 00pa3oBaTe/IbHOr0 Mpouecca

6.1. 3akperuieHHe IpaB Yy4acTHUKOB 06pa3oBaTeNbHOrO  IpOIecca,
perjaMeHTHpPYIOIHUX — 3alluTy X [epCOHAIBHBIX  JTAHHBIX, obecrieunBaroT
COXPAaHHOCTb MOJIHON 1 TOYHOH uH(OpMaIMy O HUX.

6.2. YyacTHUKM 00pa3zoBaTelIbHOrO Ipoiecca M uX Ipe/iCTaBUTENN JIOJDKHBI
6EITH  O3HAKOMJIGHBI ~ MMOJ  PacmucKy ¢ JAOKyMCEHTaMH OpraHu3aluy,
yCTaHaBJIMBAIOLIUMHU TTOPSIIOK 06paboTK! IePCOHATBHBIX JAHHBIX, a TAlKE 00 ux
1paBax u 00s3aHHOCTAX B 9TOH o0JacTu.

6.3. B mensxX 3alliThl NEPCOHANBHBIX JAHHBIX, XPaHAIMXCH Y JTAPEKTOPE
[IIKOJIbI, YIACTHUKH 00Pa30BaTEIbHOr0 MPOLecca NMEIOT paBo:

- TpeGoBaTh MCKIIOYEHHUsS HIIM HCHPABICHIA HEBEPHBIX W/ HEMOJHBD
IIEpCOHAJIBHBIX JaHHBIX.

- Ha CcBOGOIHBIA OeCIUTATHBIM AOCTYN K CBOMM MEPCOHATBHBIM JTAaHHBIM
BKJIFOUAs IPABO HA [OTyYeHUe KOmui EOOOM 3aIiCH, COJEpIKallel MepCOHATbHB
JTaHHBIE,

- mepcoHaNbHbIC JaHHBIE OLEHOYHOrO XapaKTepa JIOTIOJHUTE 3asBJICHUEM
BBIPAKAIOLIIM €r0 COOCTBEHHYIO TOUKY 3PEHH,

- ompeJeNnATh CBOMX MPENCTaBUTENeH IS 3allUThI CBOMX TEPCOHAJbHBL
J@HHBIX;

- Ha COXpaHEHWe U 3allUTy CBOeH JIMYHOM U ceMeHOM TaiHBbI.

6.4. Vuacmnuxu obpazoeameibHo20 npoyecca obs3zambol:

-, TIepenaBaTh JUPEKTOPY IIKOJbI MM €ro pPeCTABUTENIO  KOMILIEK
JIOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX MEPCOHATBHBIX JAHHBIX, COCTaB KOTOPEI
ycTaHoBiieH Tpy/OBBIM KOZICKCOM P®.

- CBOEBPEMEHHO CcOo00IIaTh paborojaremo 00 H3MEHCHUWM  CBOV
TIepCOHABHBIX JIaHHbBIX

6.5. V4acTHHKM 0Opa30BaTENLHOIO IPOIEcca CTaBAT JUPEKTOpa HIKOJIAT
M3BECTHOCTh 00 M3MeHeHWH (aMHIuM, UMEHH, OTYCCTBA, HAThl POXKIECHUS, U1
roJydaeT OTpaxeHHe B TPYHIOBOH KHHXKE, JIMYHON KapTOuKe 00y4aroIerocs i
OCHOBAHUU TNPECTABICHHBIX /TOKYMEHTOB. [Ipy HEOOXOIMMOCTH H3MEHSIOT
naHHBIe 00 06pasoBaHWM, MNPOGECCHH, CIEUHATLHOCTH, IIPUCBOEHUH HOBO)
pas3psza u Tp.

6.6. B 1ensx 3al@Thl YacTHOMW IKU3HH, JIMYHOM W CEeMEHHON Tauk
yYaCTHUKKM 00pa30BaTEeIBHOr0 Tporecca HE HOLKHBI OTKa3bIBaThCs OT CBOE
npasa Ha 06paOOTKY TepCOHANBHBIX JIAHHBIX TOJIBKO € MX coryacusi, TOCKOJIbKY 3
MO>KeT MOBJIedb IPUIMHEHIE MOPATILHOI0, MATEPUANIBHOTO Bpe/a.
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7. OTBercTBeHHOCTL 32 pasriamenue KOH(pHIeHIHAILHOH
HH(pOPMALHH, CBA3AHHOI ¢ IePCOHATLHBIMH X2 HHLIMH

7.1. IlepcoHanmpHasi OTBETCTBEHHOCTh — OJHO M3 IJIABHBIX TpeOOBaHMi K
OpraHu3aiui QYHKIMOHUPOBAHHUS CUCTEMBI 3AIHTHI IepCOHANBLHON HHDOpMaLUn
1 00s13aTelIbHOE YCIIOBHe 00ecIeueHns 5 YEKTUBHOCTH 3TOi CHCTEMBL.

7.2. KOpunnyeckue u Qusndeckue JHIa, B COOTBETCTBUM CO CBOUMH
MOJTHOMOYMAMM  Biajeromue uHbopmarumeii o rpaxnaHax, IOJIYYarolue u
HMCIOJIb3YIOIIHNE ¢, HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOIATENLCTBOM
Poccuiickoit ®enepanuu 3a HapylIeHNe pekuMa 3alluThl, 0OpabOTKK W HopsiaKa
HCITI0/Ib30BaHuUs 3TOH HHpOpManuy.

7.3. JIApEKTOp IWIKOJBI, PYKOBOXHTEND CTPYKTYPHOTO  IOJ[pa3/iesieH s,
paspemaromui 10CTyl COTPYAHUKA K KOHQUIEHIMAIEHOMY JIOKYMEHTY, Hecer
[ICPCOHANIEHYIO OTBETCTBEHHOCTD 3a IaHHOE pa3pelleHue.,

7.4. Kaxnmblii coTpynHuk OpraHM3alMd, MONyYalolud aius  paboTsl
KOH(HMIEHIMATBHBIH TOKYMEHT, Hecer CAMHOJIMYHYIO OTBETCTBEHHOCTH 34
COXPAHHOCTE HOCHTEIS M KOH(HUIEHIHATBHOCTS MH(OPMALIHHL.

7.5. Jluua, BUHOBHBIE B HapylIEHHH HOPM, DEryJIMpyIOIUX TOJy4YeHHe,
00paboTky u  3ammTy TICPCOHATIBHBIX  NaHHBIX, HECYT JUCLHUILIMHAPHYIO,
aAMUHHCTPATUBHYIO, I'PAXKIAHCKO-IIPABOBYIO HJIH YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHUH C (hefiepalbHBIMU 3aKOHAMH.

7.5.1. 3a HewcnomHeHUe WK HCHaIJIe)Kallee UCIOJHEHHe PabOTHUKOM 10
€r0 BMHE BO3JIOXXEHHBIX Ha HEro OOS3aHHOCTEH 110 COBIIONEHHIO YCTaHOBJIEHHOIO
NOpsiIKa pabOTBI CO CBENEHHUSIMHU KOH(UIEHIMANBHOrO  XapaKTepa JUPEKTOP
LIKOJTBI BIIpaBe  IPUMCHSATh  NpefycMOTpeHHble TpymoBeiM  Komexcom
AUCHUIIIMHAPHBIE B3BICKAHHS.

7.5.2. Jlo/DkHOCTHBIE JMIa, B 06S3aHHOCTD KOTOPBIX BXOAHUT BeEJEHUE
[ICPCOHANBHBIX  NMaHHBIX, O00s3aHBl  0OECHEYHTE KaXIOMY  BO3MOXXHOCTH
O3HAKOMJIEHUSI ¢ JOKYMEHTaMH | MaTepHallaMi,  HEeIOCPECTBEHHO
3aTParuBarOIMMH €ro MpaBa M CBOOOBI, eCIM HHOE He IPETYCMOTPEHO 3aKOHOM.
HenpasomepHslit otkas B npegocrasiennu COOPAHHBIX B yCTAaHOBJIEHHOM IIOpSIKE
JIOKYMCHTOB, JHOO HECBOEBPEMEHHOE MPEHOCTABICHHE TAKHX JIOKYMEHTOB HJIU
MHOU MH()OPMaLKH B CITydasx, HPENYyCMOTPEHHBIX 3aKOHOM, JIKOO MPEIOCTaBIECH e
HCTIONIHOM WJIM  3aBEJJOMO  JIOKHOI MH)OPMALIMK — BJIeYeT HANOKEHHEe Ha
AOJDKHOCTHBIX JIMI  aJIMHHHCTPaTHBHOrO mTpada B pasmepe, omnpenenseMom
Kozexcom 06 anmunmcrparnsmbx IIpaBOHAPYUICHHUSX.

7.5.3. B cooTBeTCcTBUH C I'paxxnanckum Komekcom JINlla, HE3aKOHHBIMHU
METONaMU  TIOJTy4YHBIIME HH(DOPMAIHIO, COCTaBJISIOIYIO  CIIy)KeOHYI0 Taiiny,
O0sI3aHBI BO3MECTUTH IPHYMHEHHbIE YOBITKH, HpHYEM Takas ke OOS3AHHOCTD
BO3JIaraeTcs U Ha pabOTHUKOB.
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7.5.4. VronoBHas OTBETCTBEHHOCTH 3a HapylmeHHe HEeNpUKOCHOBEHHOCTH
HaCTHOH JKM3HH (B TOM 4YHCIIEe HEe3aKOHHOE cobupanue wim pacrpocTpaHeHue
CBCACHMH O YaCTHOI JKU3HM JHIa, COCTABIIIOIIETO €ro JIMYHYIO MIIH CeMelHyro
TalHy, 0e3 ero cormacus), HEIPaBOMEPHBIH JOCTYIl K OXpaHSIEMON 3aKOHOM
KOMIIBIOTEPHOH — MH(OpMaIuy, HEIIPaBOMEPHBI  OTKa3 B  IIpeNoCTaBICHUH
COOpaHHBIX B YCTAHOBIEHHOM TOpPAZIKE TOKYMEHTOB U CBEJICHHM (€CIIH 3TH JIesHus
IIPUYHHUIIA BPEZ NIpaBaM U 3aKOHHBIM MHTEpEeCcaM IpaXk/ia), COBEpIIEHHBIE JIUI[OM
C HCIIOJIB30BAHUEM CBOErO CITY>KEOHOTO MONIOKEHMUs HakaspIBaeTcs mrpadom, 6o
/IMIICHACM INpaBa 3aHUMaTh ONpENENCHHBIE OJDKHOCTH UM 3aHUMAThCS
OIPE/EICHHOM NeATETbHOCTHIO, JIHGO apeCTOM B COOTBETCTBHU ¢ YK P,

7.6. HempaBomepHOCTh mesiTenbHOCTH OPTraHOB TOCYyHapCTBEHHOW BJIACTH U
OpraHM3aluil 1m0 cOOpy M HCIOJIBb30BAHMIO [IEPCOHANIBHBIX JaHHBIX MOYKET OBIThH
YCTaHOBJIEHA B Cy/1e0HOM MOpSKe.



